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Running a Plan File in Elluminate Live!

Quick Reference Guide 3. Find the desired .elp file and click Open.

4. Wait for the file to load.

After a session plan has been created in Elluminate Plan!, it can be

used to conduct your Elluminate Live! session. Only someone with % Session Plan Library
Moderator privileges can control the plan and only one Moderator at i"j o . 1 En
a time can control the session plan. s i ' oy

e ————
To run a session plan, it first must be loaded into the Session Plan "'@E?‘:i mod practice get started - Uploading (34 KB of 2.3 ME)
Library in Elluminate Live! and then activated. Activation loads the =

session plan’s embedded files® into the session and displays the
session plan to other Moderators (and, optionally, to Participants).
You may have a number of session plans loaded into the Session
Plan Library for any one Elluminate Live! session but only one can
be active at any one time.

Activating & Deactivating the Plan
Loading a Plan file in an Elluminate Live! session

1. Start your Elluminate Live! session 1. By default the session plan will be activated. To deactivate
2. Select File > Open > Session Plan... L_JI?

or activate the file click the button.

2. The Next and Back are available when the file is activated.

! Only those marked for auto-loading.



Navigating the Plan

e The Plan can be navigated by clicking the Next and
Back buttons.

e Or by clicking any item in the outline.

e Content can be skipped it may also be displayed more
than once.

Switching to the Minimal Toolbar

The Plan library can be minimized and relocated anywhere on the
screen.

1. Click the E button.

2. The Plan library will collapse to only display the navigation
buttons, the activation/deactivation button and the button
that allows a moderator to pass control to another moderator
and the button that will restore the library to the default view.

Expand Next
Window Acthsate ftem

Reqguest | Previous
Control item

Close
Window

Moderator View of the Plan

Collapse S Activale  Hext Closa
Window Print  Embedded File  Plan ftem Yarchoi
Renguest B

Title bar (& Sessiun Plin - MasterPlan
Il = (& G B9 @
[ Files
E”}ﬁdﬁz — |3 Gettingstarted.sbd 2.3HB
= - ) _
|| Eluminzba Livel Moderator Quick Referance Guide vi.pdf 27 KB w Emb iz Files
M= GettingStarted A list divitder
Covered | | » # Goto Soeen "Elusinate Livel Moderator Training” |
indicators Introduction
] Welcoms fo Getting Started mith Elurdnatbe Live! for Mocsrabors

braring, This is bhe Fiest of Bheee dasses that vl beach you how ke

lead an Elumnate Livel session.
Progress ;

4 (30 b0 Soreen "aetting Starbed wikth Eluminate Livel For
marker & £ Madsratars” ™ - #+—Scroll har
# Goto Sreen “Introduckions® | _Smugﬁﬂﬂ
/' Goko Sreen “Word Map® L0 durations
T Present -f Action

iz Mewifiour
L[;‘q Start Quiz ﬁ' ursor

w Flay Mutireda "Recordeddession”
™= Stop Presenting
User Interface Overview

o b i Tl B T e

&dd the start time to the side, Uss the sudio wizard bo tune your audio,

Presenter

notes —1

Tips

1. Session plans cannot be edited within Elluminate Live! — you
must do that in Elluminate Plan! For details, see Chapter 2 in
the Elluminate Plan! User Guide.

2. Only Moderators can access the Session Plan Library.

3. When you save a session plan in its native (.elpx) file format,
the contents of the Plan Outline and all embedded files are
saved, along with all properties and preferences.
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